11i Function
Shortcut/ Icon

Alter Effective Date (calendar)
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Attachments (paper clip)
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Block Menu
Ctrl+B

Cancel or Quit
F4

Clear Block
F7

Clear Field
F5

Clear Form
F8

Clear Record
F6

Commit
Ctrl+S

Clear Record (Pencil eraser)
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Count Query
F12

Copy (documents)
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Close Form 
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Cut (scissors)
[image: image6.bmp]

Date Track History
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Delete Record
Ctrl+Up

Delete (Red X)
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Display Error
Shift+Ctrl+E

Down
Down

Duplicate Field
Shift+F5

Duplicate Record
Shift+F6

Edit (pencil)
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Enter Query
F11, press again to retrieve last query

Execute Query
Ctrl+F11, blind query to retrieve all records 

Exit
F4

Find (flashlight) 
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Folder Tools
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List of Values
Ctrl+L

Help
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Insert Record
Ctrl+Down

List Tab Pages
F2

Next Block
Shift+PageDown

Next Field
Tab

Next Primary Key
Shift+F7

Next Record
Down

Next Set of Records
Shift +F8

New Record (green +)
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Previous Block
Shift+PageUp

Previous Field
Shift+Tab

Previous Record
Up

Print
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Paste
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Save (yellow disk)
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Show Navigator- returns to Menu
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Switch Responsibility
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